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Director of Finance
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RONALD MCDONALD
HOUSE CHARITIES

ATILANTA




ATLANTA RONALD McDONALD HOUSE CHARITIES (ARMHC)

Job Title:
Director of Finance
Status:  
Part-time
Job Purpose:
The Director of Finance is responsible for all financial operations, including oversight of  accounting and financial statement production, annual budgeting, and 10 year financial planning.  This position is part of the senior management team that drives the overall strategy for the organization.  As part of the ARMHC leadership team the position collaborates with the leadership team to achieve organizational goals in support of the ARMHC mission and Core Values.
Qualifications:
1. Minimum of bachelor’s degree in business administration, or related field with emphasis in accounting/finance

2. CPA or MBA preferred

3. Proven experience in financial leadership; preferably in non-profit business sector 

4. Extensive financial and accounting experience including knowledge of GAAP

5. Strong analytical, written/verbal communication, budgeting and strategic planning skills 

6. Business management skills including interpersonal and relationship building

Essential Functions:

1. Ensure compliance with RMHC Financial Management Standards

2. Develop and ensure internal controls and financial policies and procedures

3. Ensure a timely monthly closing process including, ensuring operating financial statements are produced each month by the 15th of the following month 

4. Ensure the production of  a monthly financial executive summary 

5. Produce quarterly trend analysis

6. Analyze monthly financial statements as compared to budget and prior year to assess areas of concern and bring to leadership team

7. Oversee preparation of the annual financial analysis including computation of financial ratios and other metrics

8. Act as primary contact with outsource accounting firm

9. Oversee preparation of the annual budget 

10. Act as audit liaison with outside auditors ensuring timely provision of information
11. Own 10-Year Financial Plan updating 

12. Support grant writing/grant reporting with financial information as needed.
13. Oversight of accounting software entry process and invoice approval process

14. Ensure management of restricted funds, including providing information for annual reporting back to donors

15. Manage McDonald’s revenue process and reporting to McDonald’s operators

16. Senior staff liaison for Finance & Investment Committee and Audit Committee, including leading preparation for quarterly meetings.
17. Attend meetings and functions as designated by President & CEO.
18. Fill speaking engagement requests when appropriate.
19. Local travel in a 90-mile radius to meetings, appointments as needed.
Disclaimer:

This is not necessarily an exhaustive list of all responsibilities, skills, duties, requirements, efforts or working conditions associated with the position.  While this is intended to be an accurate reflection of the current position, management reserves the right to revise the position or to require that other or different tasks be performed when circumstances change (i.e. emergencies, changes in personnel, workload, rush job, or technological developments).

Physical Demands

· Near visual acuity essential for reading.

· Talking and hearing essential for communication.

· Physically able to climb stairs.

· Travel

Responsibility:
The Director of Finance is directly responsible to the President & CEO of Atlanta Ronald McDonald House Charities and is evaluated annually.
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